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Rule 505. Notice to Accused
When issuing a Uniform Citation and Complaint, a conservation complaint or a Notice to
Appear in lieu of either, the officer shall also issue a written notice to the accused in substantially
the following form:
AVOID MULTIPLE COURT APPEARANCES
If you intend to plead “not guilty” to this charge, or if, in addition, you intend to demand a
trial by jury, so notify the clerk of the court at least 10 days (excluding Saturdays, Sundays or
holidays) before the day set for your appearance. A new appearance date will be set, and
arrangements will be made to have the arresting officer present on that new date. Failure to
notify the clerk of either your intention to plead “not guilty” or your intention to demand a jury
trial may result in your having to return to court, if you plead “not guilty” on the date originally
set for your court appearance.
Upon timely receipt of notice that the accused intends to plead “not guilty,” the clerk shall set
a new appearance date not less than 7 days nor more than 60 days after the original appearance
date set by the arresting officer or the clerk of the circuit court, and notify all parties of the new
date and the time for appearance. If the accused demands a trial by jury, the trial shall be scheduled
within a reasonable period. In order to invoke the right to a speedy trial, the accused if not in
custody must file an appropriate, separate demand, as provided in section 103—5 of the Code of
Criminal Procedure of 1963, as amended (725 ILCS 5/103—5). The proper prosecuting attorney
shall be served with such separate written demand for speedy trial. If the accused fails to notify
the clerk as provided above, the arresting officer’s failure to appear on the date originally set for
appearance may be considered good cause for a continuance. Any state agency or any unit of local
government desiring to be exempt from the requirements of this Rule 505 may apply to the
Conference of Chief Circuit Judges for an exemption.
Amended effective October 7, 1970; amended February 17, 1977, effective April 1, 1977, in counties
other than Cook, effective July 1, 1977, in Cook County; amended December 22, 1981, effective
January 15, 1982; amended April 27, 1984, effective July 1, 1984; amended June 26, 1987, effective
August 1, 1987; amended June 19, 1989, effective August 1, 1989; amended May 24, 1995, effective
January 1, 1996.

